SHORT-LISTING FOR HIRING AND SELECTION – Full Time Faculty Appointments
	 
	 
	Minimum Requirements Ratings
	Checklist for Valid Applications
	

	Rank
	Name
	Specialty (Area of PhD)
	Secondary Specialty
	Post-Secondary Teaching Experience
	Publications & Additional Activities
	Total Score
	CV
	Teaching Phil
	Letters (3)
	Citizen
	Validity Status
	Employment Equity

	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	


Minimum Requirements Shortlisting Rating Scale:  Meets Criteria = 5;
Partially Meets Criteria = 3; 
Does not Meet Criteria = 1

Employment Equity: Check if any of the following self-identified designated groups apply:  women, Aboriginal peoples, persons with disabilities, visible minorities and persons with minority sexual orientation and gender identity. 
Guidelines: 
1. General consideration will not take place unless there is a minimum of three full-time faculty from the Program and Department present and fully participating. Applicants whose submissions are incomplete will receive an email notification of this fact, and a deadline by which the application must be complete in order to be considered
2. Shortlisting by the Appointments Committee will use a designated set of predetermined criteria where all prospective candidates will be rated according to the same criteria. The grid will summarize the shortlisting ratings and will be submitted to the Division during the selection process. Applicants will be ranked on a uniform list of attributes, with the top three candidates comprising the short-list. 
3. At least two of the short-listed candidates will be invited for interviews.  All members of the Appointments Committee are required to participate in the interviews and post-interview ratings. 
4. This shortlisting form will be included together with the final recommendation to the Dean, at the conclusion of the selection process.  
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